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PART 1 - INTRODUCTION

d to Councillors to

L

November each year.

In tha Councillor Expencec and Fa

Council Ballina Shire Council

Policy Councillor Expenses & Facilities Policy

LGA Local Government Act 1993 (NSW)

ATQ Australian Taxation Office

oLG Office of Local Government

Region The region encompasses the Richmond, Tweed and Clarence Valleys

(i.e. Kyoale. Tweed, Byron. Lismare, Ballina. Richmand and Clarence
council areas)
SCOPE OF POLICY

The Councillor Expenses and Facilities Policy applies to Councillors.

RELATED DOCUMENTATION

This policy has been prepared with reference to the following publicaticns:

. Council's Code of Gonduct
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oa B

Provision of Facilities for Mayors

NSW (Octoher 2009

and Councillors for Locai Counciis in

©
-

1-27 Findings from the Review of Councillor Expenses and Facilities

0

[0

APPROVAL ARRANGEMENTS

The General Manager. in consultation with the Mayor, is responsible for authorising
the payment of expenses or the provision of facilities in accordance with this naolicy.

in the case of the Mayor's expenses, authorisation shaill be provided by the General
Manager and one other Councillor. If agreement cannot be reached on any particular
matter the matter wiii be reported to Councii for determination.

PART 2 - PAYMENT OF EXPENSES

2.1.1 Payment of Expenses Generally

Councillors must provide a certified claim in the form provided by the General
Manager for all travel and out of pocket expenses incurred.

Payment will only be made for expenses covered under this policy that are
accompanied Dy appropriate tax invoices and receipts. To ensure claims are
submitted promptly and accurately any claims submitted in excess of three months of
the time of expenditure will not be approved.
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expenditure for one

Travel

The reimbursement rate for use of a Councillors’ vehicle shall be in accordance with

cents per km for all cars regardless of engine size.

ThIS reimbursement will be c0n5|dered to cover all costs associated with the vehicle

\dHUIIlIE, illUUHE pHUHE I[llefllel (‘.‘IL] I.IP w0 a HId)(IlTILlHI \IQLII'I:‘ U\ Q)OU per L.dIE!IIUd[
month (with the line rental and connection charges to be prowded as addmonal

u:\llluulacllll:llm}, upan |cuc|pt of a COpy O

\
that Couneillor that the amount claimed relates to Council related activities.

If the cost of calls made from a Council provided phone are less than $5 for any one

=

administrative cost of deducting that charge more than offsets the return to Council.

Where Council provides a telephone service to Councillors, that number will be
available for publication in Council documents and media.

Any excess data charges incurred on smart phones or tablets shall be deducted from
a councillor’s allowance.
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2.2,1 Travel Arrangements

Councillors will receive reimbursement for the cost of usmg their prlvale veh\cle for

o« & 0

o e

-

Other approved functlons

The General Manager in chsuItatlon with the Mayor, shall prepare a weekly list of

training and development activities, such as seminars, conferences and other

exclusive of GST.

The exception to this |s the Mayor who is not subject to the $5,000 limit, however

Ordinary Meeting.

The class of air travel to be used by a Councillor will be economy travel for journeys
not exceeding five hours, and business class for continuous journeys (not including
overnight stopovers) in excess of five hours.

Personal Frequent Fiyer membership is noi fo be iinked io Council iravei in
accordance with recommendations from IGAC publications.

Should a Councillor elect to use their vehicle to undertake such travel, or to travel via

airfare, avaﬂable at that time, to the destination or payment at the ATO rate per
lef r .l'n:rfr:hl' 21 ’)\

Council will pay actual costs of overnight accommodation and the costs of all meals
where those meals are not provided as part of the meeting, conference, seminar or
engagement fee, subject to the limits identified within this policy (refer 2.1.2 and
2.2.2).
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be eligible for reimbursement of travel and entrance expenses.
Approvai wiil only be provided for events within the region.

Consideration wili be also glven o meenng the cost of Counciilors’ attending,

Approval to meet these expenses will only be given when the function / event is

2.2.4 Spouse and Partner Expenses

Where the Mayor and / or Gounillor is required to attend a function / event etc on

pariner or accompanymg person could reasonably be expecled to attend, Gouncil w
e Y i tha

and Spouse / pai ihe expenise

assocwated wnh lhat serwce will be reimbursed as Iong as the expense did not

ice of ihe Spouse i p s imiay be

accommodation where the cost of the room is the same wnth or without the

2.2,5 Training and Development Allocation

Council will make an annual allocation within the budget for training and development
expenses for Councillors. This allocation will be treated as a lump sum figure able to
be accessed by all Councillors. There will not be a specific allocation per Gouncillor,
subject to the limitations in clause 2.2.2

Approved training and development programs must be consistent with Council's
Councillor Training and Development Policy. Refer to that policy for further details.

education programs will be made in accordance with the provisions of this po\lcy
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elderly, disabled and/or sick immediate family members.

(=3
D)

Where a Councillor requires a primary carer, Gouncil

ill reimburse any reasonable

cillors for matters arising out of Councillors’ performance of their civic dutles
[ ar exercise of their Council functions:

‘\.:j'

Public liability {(covers councillors for negligence arising from day to day Council
activities)

. Professional Indemnity (covers Councillors for errors and omissions relating to
their Council activities)

e Personal Accident (covers Councillors and partners for bodily injury whilst
iraveiiing io and from any iocai government aciivily or business)
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s {covers Cou

their normal actions as a Councillor)

. Stalutorv Liability (covers Counclllors for thelr liability to pay flnes which may

operations

All these insurances are subject to the limitations and conditions set out in each

2.2.10 Legal expenses and obligations

Lega\ EXDEHSES IHCU"EU in relation IU DFOCEEUIHQS arising out of the DE‘I'TDII'T'IEIHCE D)-’

GXDEHSGS incurred in I’BIEI'E\DI'I io DTOGE'EGII'IQS ar\smg ITIEITEI}‘ from sometnlng that El
O ki

ouncil may disburse money only if the disbursement is authorised by the Local

Local Government circular 05/08 “Legal assistance for councillors and council

2.2.11 Representation on Joint Regional Planning Panel

Council wiil pay the NSW Department of Planning’s maximum recommended fee per
meetina for Councillor renresentation on the Northern R-:-mnn — Jdoint Regiona!

Pianning Panel (currentiy $600 per meeling).

2.2,12 Use of Staff Resources to Assist Councillors at their Private Residence

The General Manager is entitled to autherise Council staff to attend a Councillor's

only to be given in the following circumstances:

. The Councillor must declare that the matter is directly related to Council
husiness: and

relatively quickly; and

. It has been assessed by the General Manager that the issue can be resolved
e  There will be no additional expense incurred by Council in providing that
assistance; and

. The work environment must be considered safe from work health and safety
perspective; and
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of the Council sta

is the quickest and most effective method to re: solve the matter.

3.1.1 Provision of Facilities Generally

Facilities provided to the Mayor and Councwlors will generally relate to

3.1.2 Private use of Equipment and Facilities

in accordance with Councii's Code of bOnDUCI any I’EESOUFCE!S p[OVIClEC! under this

3.2 PROVISION OF EQUIPMENT AND FACILITIES FOR COUNCILLORS

rwith a!

. Installatlon of one home telephone Ilne
= Provision of a laser multi-function centre davice that allows scannine

printing, telephone and answering machine (excluding facsimile)
consumables such as cartridges and paper for printing.

The above equipment will be provided to a standard as determined by the
General Manager in accordance with Council approved budgets and the
communication needs of Council. Internet services, in accordance with the
Council's corporate internet service provider pian, will be available to
Councillors through the provision of the Council supplied smart phone and/or
fabiei compuier.
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aval\abl |ty af phctocop\er telep one etc durlng Counci omce huurs
. A Council name badge
. A Council blazer

. Standard stationery items on an as required basis

33 PROVISION OF ADDITIONAL EQUIPMENT AND FACILITIES FOR MAYOR

In recaamtlun of the dut\es and resoon5|blllt|es undertaken by the Mayor, Council will

such as phone, facsimile and consumables. The Mayor will also have access to the

3.3.2 Motor Vehicie

ihe i a Got
use. In 1he event of the vehlcle being u
CO tion ievei from time (o time. The cur

following clause:

A fuel card is provided for refuelling from Council authorised facilities, however,

the Council administrative centre, must be paid for by the Mayor.

The maximum standard of the motor vehicle will be that of a Holden Caprice or
equivalent.
3.3.3 Telecommunications

Council will provide the Mayor an additional home telephone line, and rental thereon,
if requested.
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3.3.4 Car Park

Council will provide the Mayor with a dedicated car park at the Council Customer

upqrade
¢ Immediately upon the Councillor ceasing to hold office for any reason.

[

Council policy or resolution frem time to time,

-

At the end of the Council term, if a Councillor wishes to purchase an item of

PART 5 - REVIEW

The LGA (s.252) requires Council to review this policy within five months of the end
of each financial year.
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