
 

 

 
 
 

Notice of Extraordinary Meeting 
 

 
An Extraordinary Meeting of Ballina Shire Council will be held in the Ballina Shire Council 
Chambers, 40 Cherry Street Ballina on Wednesday 6 September 2017 commencing at 
5.00 pm. 

 
 

Business 
 
1. Acknowledgement of Country 
2. Apologies 
3. Declarations of Interest  
4. Deputations  
5. General Manager’s Group Report 
 5.1 Policy – Councillor Expenses and Facilities - Adoption 
 
 

 
Paul Hickey 
General Manager 

 
 

 
 



 

 

Deputations to Council – Guidelines 
 
Deputations by members of the public may be made at Council meetings on matters 
included in the business paper.  Deputations are limited to one speaker in the 
affirmative and one speaker in opposition.  Requests to speak must be lodged in 
writing or by phone with the General Manager by noon on the day preceding the 
meeting.  Deputations are given five minutes to address Council. 
 
Any documents tabled or given to Councillors during the meeting become Council 
documents and access may be given to members of the public in accordance with the 
requirements of the Government Information (Public Access) Act 2009. 
 
The use of powerpoint presentations and overhead projectors is permitted as part of 
the deputation, provided that the speaker has made prior arrangements with the 
General Manager’s Office at the time of booking their deputation.  The setup time for 
equipment is to be included in the total time of five minutes allocated for the 
deputation.  
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1. Acknowledgement of Country 

In opening the meeting the Mayor provided an Acknowledgement of Country 
by reading the following statement on behalf of Council: 
 
I would like to respectfully acknowledge past and present Bundjalung peoples 
who are the traditional custodians of the land on which this meeting takes 
place. 

 

2. Apologies  

 
 
 

3. Declarations of Interest 

 

4. Deputations  
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5. General Manager's Group Reports 

5.1 Policy - Councillor Expenses and Facilities - Adoption 
 
Delivery Program Communications 

Objective To adopt the Councillor Expenses and Facilities 
Policy. 

      
 

Background 

The Local Government Act (LGA), Division 5 (clauses 248 to 254A) outlines 
information in respect to how the payment of fees, expenses and the provision 
of facilities to councillors is managed. 
 
Of particular relevance is clause 252 (1) which states as follows: 
 
(1) Within the first 12 months of each term of a council, the council must adopt 
a policy concerning the payment of expenses incurred or to be incurred by, 
and the provision of facilities to, the mayor, the deputy mayor (if there is one) 
and the other councillors in relation to discharging the functions of civic office. 
 
Council considered a report reviewing the existing policy at the July 2017 
Ordinary meeting and resolved as follows: 
 
1. That Council approves the exhibition of the amended Councillor Expenses 

and Facilities Policy, as per attachment five to this report, for a minimum 
period of 28 days. 

 
2. That Council authorises the General Manager to convene an Extraordinary 

meeting for the adoption of this policy and to meet the requirements of 
Section 252 (1) of the Local Government Act, following the exhibition 
period. 

 
This report responds to that resolution. 
 
Key Issues 

• Ensuring the policy is equitable, fair and transparent 
 
Information 

The policy as exhibited is included as an attachment to this report. As per the 
July 2017 Ordinary meeting report the objectives of having a Councillor 
expenses policy include: 
 
a) ensuring that no person is disadvantaged and incurring additional private 

expenses by performing their role as a Councillor - the policy should 
ensure a Councillor is reasonably reimbursed for activities they are 
required to perform as a Councillor 
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b) ensuring fairness and equity in the operation of the policy – all Councillors 
should be treated fairly and equally with no Councillor being 
disadvantaged over another in the application of the policy 

 
c) the policy should reflect community standards in respect to the provision of 

facilities and the reimbursement of expenses. 
 
Legal / Resource / Financial Implications 

Budgets are provided to support Councillors based on the expenses policy, 
with the 2017/18 financial plan including the following estimates: 
 
Item Estimate ($) 
Mayoral Allowance 45,000 
Councillor Allowance Fees 184,000 
Meeting Expenses 17,000 
Councillor Stationery and Equipment 7,000 
Civic Functions 7,000 
Councillor Telephones 12,000 
Insurance Civic Activities 34,500 
Mayor Travelling 12,000 
Councillor Travelling 10,000 
Conferences and Training 30,000 
 
Consultation 

Section 253 of the LGA states as follows: 
 
Requirements before policy concerning expenses and facilities can be 
adopted or amended: 
 

1) A council must give public notice of its intention to adopt or amend a 
policy for the payment of expenses or provision of facilities allowing at 
least 28 days for the making of public submissions. 
 

2) Before adopting or amending the policy, the council must consider any 
submissions made within the time allowed for submissions and make 
any appropriate changes to the draft policy or amendment. 
 

3) Despite subsections (1) and (2), a council need not give public notice 
of a proposed amendment to its policy for the payment of expenses or 
provision of facilities if the council is of the opinion that the proposed 
amendment is not substantial. 
 

4) A council must comply with this section when proposing to adopt a 
policy in accordance with section 252 (1) even if the council proposes 
to adopt a policy that is the same as its existing policy. 

 
As at the time of preparing this report the exhibition period is still open. To 
date no submissions have been received. If any submissions are received 
they will be tabled at this meeting. 
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Options 

The options are to adopt the policy as exhibited or with any minor changes as 
per section 253 (3) of the LGA. 
 
There was one inconsistency in the exhibited policy in that the policy summary 
section had an allowance of $100 for postage stamps however clause 9.4 
stated nil. Council has not provided postage stamps for Councillors therefore 
the intention was to have both figures as nil. This also results in clause 9.5 
being amended. 
 
As these are only minor changes it is recommended that Council adopt the 
policy, as exhibited, subject to minor changes to ensure that the postage 
stamp allowance is nil 
 
 

 

RECOMMENDATION 

That Council adopts the Councillor Expenses and Facilities Policy, as 
exhibited, as per attachment one to this report, subject to the minor 
amendment that ensures that any reference to the postage stamp allowance 
for Councillors is nil. 

 
 

Attachment(s) 

1. Policy (New) - Councillor Expenses and Facilities (based on OLG 
template) - as exhibited  
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